MAREMZFE L T e | MWR-21-09(4)

S&RIR:
VACANCY ANNOUNCEMENT Closing Date 7 May 09
(Ammendment: Correct Job Nomber in item 1) #178: 15 Apr 09

Date of Issue

1E41E4 Job title (Z#Rk Grade 20r3 SEEFEHLLAD 2 ) S5 A | 455K % Area of Consideration
No. of X ;| MLC/IHAiE( 8 (FREXA)

Recruitment

Child Development Program Trainee, #8 Current MLC/IHA Employee within
OR 1 % Activity
. . I MLC/IHA (it £ 8 (B £ HE
Child Development Program Assistant, #9 Erfm ME/C/IH A’lﬁlﬁé;ﬁr‘.m)
(REMBE 0I5 LREF -3 commuting distance

LI BEMLCIHAREEB(ZEBXE)

BEREHICEY, 2REIERTEESNBPORERTHY T A, Current MLC/IHA Employee Japan Wide

Selection will be made based on the qualification stated in column 7 without promotional

potential. X 4} &R Off Base Applicant

RESEED L] Hee®R L REHR L] =E&E&R

Administrative  Blue Collar Trade Security Medical

2. 58 Activity

Commander Fleet Activities, Yokosuka

Morale Welfare Recreation Department 5.JE FADIEE Type of Employment

Child Development Program Division, ] MLC

Yokosuka Main CDC X IHA ] HPT
N5 AT Working Place: : 78 % 1 AET Tomari-cho, Yokosuka [] % F Permanent

3. B #EBE R work Schedule (3840  BRS Hillhrww ) X BRZE Limited Term ( 2__» A Months)

£)75 8 Work Days: Mon - Fri 5 days aweek (B —%. & 5 Bl)

£ 75 8RS Work Hours  0600-1800 hours (8 hours a day /1 B 8 BRI E17%)
{K %8 Recess Period 1 hour/day (1 B 1BfA)

17 #h Night Shift X %% Overtime  [] tH3E Business Travel

6. FEMZE Duties

GENERAL.; 1-2 level: Under the direct supervision of a leader or supervisor, performs more routine and simple childcare takes at
the Child Development (CD) Facility. 1-3 level: Under the direct supervision of a higher grade technician, leader, or supervisor,
performs full range of child development care function and provides instruction to children at the Child Development (CD) facility.

DUTIES AND RESPONSIBILITIES: 1-2 level: Performs basic daily childcare duties such as feeding, dressing, bathing, organizing
games for and otherwise entertaining and attending to small children. Typical duties are to help arrange room and play materials to
accommodate the daily schedule. Helps create adult-made games and play materials, and assists with developing a list of needed
supplies and equipment for submission to the supervisor. Receives children from parents. Notes all special instructions that parents
may provide. Maintains an accurate count of children at all times. Conducts the appropriate play and learning activities to foster
individual and group activity development. Attends to the physical needs of the children (i.e, diapering, feeding, toileting, resting,
etc). Rocks and holds babies, and assists children during family-style meals. Notifies the supervisor or Facility Director of any
makers or other signs that might indicate a suspicion of illness, abuse, or neglect. Ensure that each child leaves with a parent or
someone authorized to take the child at all times.

1-3 level: In addition to performing the basic daily childcare functions, the employee assists in planning and conducting an
effective child development program to meet the physical, social, emotional, and intellectual needs of each child, based upon stated
goals and a curriculum plan provided by the supervisor and / or higher graded technicians normally recognized as group leader CD
technician. Reviews and implements daily schedules and activity plans, and briefs lower-graded employees. Arranges room and
play materials to accommodate the daily schedule. Sets up displays and bulletin boards. Creates a pleasant, inviting atmosphere for
children. Ensure the safety and sanitation of children through constant supervision, effective arrangement of space, proper
maintenance of equipment, etc. Uses approved child guidance and care gibing technigues that support overall program objectives.

7.EBEHS  BREH Qualification/Physical Requirements

For 1-2:
a. Hold a high school diploma or equivalent.
b.  Skill in handling emergency situation common in childcare setting.
c. Ability to oversee children and assist in developing curriculum.
d. Ability to speak, read and write English at average proficiency level (LAD-2)

(1)

. Ability to speak, read and write Japanese at native level.
For 1-3:

In addition to “ a “ thru “ e “ above, must have completed DOD Child Development Employee Training Modules.
*Handicapped applicants may be accepted, depending on the degree and kind of disability.




ﬁggjj English Language Proficiency : DLZ\EU L None D*ﬂfﬁ& Basic |ZEF'.%& Intermediate DJ:?E& Advanced D*%Eﬁo)ﬁgﬁ
Exceptional

=P Educational Background : N/A | $a8F5E 18 T 5 License/Certificate Required : 7/8 #1588 See blocks 7 & 8

a I . B AR

8.9 % 4 M Application and Associated Documents Working Condition

*[X] 22 7% i 3 FR#E Application for Vacancy Announcement Child Development
*[ ] BB RREE Resume of Specialized Work Experience Center (Hoikuen)
*MEEAlL Complete * in [ BAEFE T Japanese [X] EEET English [] &5 5 T# Either classroom.

[ BE%EFEEME L Copy of Driver's License

X BT SEBAZ D E L Copy of Certificate of “DoD Child Development Employee Training :/(;/(r)rzli(;n(i)ghvtv%rgggc?;
Modules” required to be qualified at 1-3 level. 1 — 3 TR Eh % AIZ( DoD Child night opening.
Development Employee Training Modules D#& TREAE AW E, (B THEHASHALEES.
1—2TORAICHEYET, )

X HEDRE N ZE AT % £ DDE L Certificate of English Proficiency (Copy)

X180 ALIFZREfT L. WEEDOBERS FiT- K& ZE - RIEMAE (12cm x 23.5cm)
12c¢m x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 80 yen stamp (MPS is unacceptable.)
X BAREEZUSNDOAIE. SHNEANBFIER U/ SR R— ~EFED 3 E— For non-Japanese citizen
applicant, copy of Alien Registration and Passport/Visa Copy

9. IEEEMHRHSE Office to Submit

REP R MLCIHAGERER) &M (EERR) TR, RHEHAENMEVEY ., LEVEREYZBMEZ DLV,
BEMRHLTTEL, ERHYVAXE. (HRO BRAERRY — FEHFAH Y U2 —TORERBIREEA T
O0600K&Y, F%206 0O OBFETIRIMAAETY . )  Office to submit is different for Current MLC/IHA
Employees versus Off Base Applicants.  Please ensure to submit required application documents to the right office.
Applications must be received by the closing date of the Vacancy Announcement. (Application Drop Box under the
HRO Gate Office counter is accessible from 0600hrs to 1800hrs.):

GER) LRER4ED “SEHKEGHA" AH MLC/IHARERDHDZE. &8 GERER) Mo DGEREIEMHL
BYUFEFTOTITEET SN, When item #4, “Area of Consideration” above shows “Current MLC/IHA employees” only,
Off Base applicants will be rated ineligible.

1. NE (B MLC/IHA e 8) 1RH % Current MLC/IHA Employees must submit to:
T238-0001 #hZ)I|B#EBE T EMET 1 FHs, Box 22 T238-0001 1 banchi Tomari-cho, Yokosuka, Box 22

KEEHBEEMBARNAERE (N132) COMNAVFJORJAPAN, Human Resources Office (HRO) Yokosuka
AI#R/Extension 243-8152 JN Employment Division (N132)

2. S8 (GETEXER) RH%k Off Base Applicants must submit to:

T238-0011 fHZS)I| BHEBEE T RHIERE 1-6 FHEEIL 4  T238-0011 Murase-Bldg. 4F, 1-6 Yonegahama-dori, Yokosuka
(R)EIBEEFTEHEFHFEERBEAE A (LMO/IAA)  Yokosuka Branch of LMO/IAA

EEE—& Management Section

TEEZE S Phone 046-828-6959

Z{THERE - AE—&0E. 0830-1730 (HAMDE B %M <) Operating Hours: Mon-Fri, 0830-1730 (Closed on Japanese
Holidays) *ERFEHZEOCERIEII B 5IZHERBILEHLE T LY, Please contact LMO/IAA for questions on conditions of
employment.

10. EFENEH For Official Use

SAETRIRIE Y Activity POC : MWR Personnel 2% 046-816-3201/(DSN) 243-3201

PD No.: CFAY-641-010-LT, CFAY-641-011-LT | PD is accurate and current. Certified by Activity: Ky ZTS: (revd: 4/13) jt

EHEEEZHRZ L TWEWMEE EBEORRICAEY FH A, Incomplete applications will not be considered.
RHESINFEIEEEHEITHIRL LFEEA Submitted applications will not be returned.
Rev: 10-31-06
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